To:

Foreign Registration Office (FRRO)
Gurgaon









Gurgaon, March 17th 2016
Dear Sir / Madam,

Sub.: Registration for …
We hereby certify that Mr./Mrs. …, citizen of … is working in our organization as...
We request you to kindly process the registration of Mr./Mrs. ….
She is a … passport holder and her passport number is … and employment visa … valid till ….
Kindly do the needful.

Thanking you, 

Yours faithfully,

For …
Name …
Function …
